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District administration   
 

Main Activities of the District Administrat ion 

 

 
From January to October 2010, the activities of the District Administrators are as follows: 

 

Aileu  
 

Activities of the District 

Administration  

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Coordination Meetings1 N/A N/A N/A N/A N/A N/A N/A N/A 1 3   4 

Public Meetings2 N/A N/A N/A N/A N/A N/A N/A N/A 0 2   2 

Signing of MoU N/A N/A N/A N/A N/A N/A N/A N/A 0 0   0 

Events3 N/A N/A N/A N/A N/A N/A N/A N/A 3 6   9 

Ceremonies N/A N/A N/A N/A N/A N/A N/A N/A 0 0   0 

Others N/A N/A N/A N/A N/A N/A N/A N/A 1 1   2 

Total of Activities         5 12   17 

Source: District Administration_31 October 2010 

 

                                                 
1
 Coordination Meetings: Involving interalia CSOs, district sectoral offices (see footnote 3 below) 

2
 Public Meetings: Meetings involving members of the community at which advice is given or views are 

exchanged. 
3
 Activities included under ñeventsò: workshop, symposium, seminar, conference, forum, pre-congress, and 

public launching. 
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October 2010 
 

1. On 01 October, District Administration facilitated the verification exercise of list of 

district veterans. 

2. On 07 October, District Administration coordinated the event of Suco competition in 

Lequidoe and Laulara 

3. On 08 October, District Administration and District Education jointly organized 

sports tournaments to celebrate the event of educational week. 

4. On 12 October, District Administration and NGO Forum organized a public meeting 

and discussed on the development activities of district. 

5. On 13 October, District Administration organized a coordination meeting to announce 

the result of tender evaluation of rehabilitation of district town hall. Three contractors 

bid the tender. 

6. On 14 October, District Administration coordinated the event of Suco competition in 

sub-district Aileu Vila. 

7. On 15 October, District Administration organized a seminar to mark the event of 

International Day for Rural Women in the district. 

8. On 18 October, District Administration and Directorate of Natural Resource 

organized a public meeting to consult the draft Law on National Petroleum and 

Geology.  

9. On 21 October, District Administration organized a coordination meeting with district 

youth leaders to commemorate the Independence Day celebration. 

10. On 22 October, sub-district Administration and Faturasa Suco Council jointly 

celebrated the event of the international rural womenôs day in Faturasa Suco in the 

district. 

11. On 26 October, District Administration had coordination meeting with the visiting 

team of World Bank. The discussion was focused on implementation of World Bank 

funded Youth Development Program. 

12. On 28 October, the District Administration concluded the district level event of Suco 

competition.  

 

 

 

Ainaro  
 

Activities of the District 

Administration  

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Coordination Meetings4 N/A N/A N/A N/A 1 2 0 0 2 0   5 

Public Meetings5 N/A N/A N/A N/A 0 0 1 0 0 1   2 

Signing of MoU N/A N/A N/A N/A 0 0 0 0 0 0   0 

Events6 N/A N/A N/A N/A 3 1 0 0 1 2   7 

Ceremonies N/A N/A N/A N/A 1 0 0 1 1 1   4 

Others N/A N/A N/A N/A 1 0 1 1 4 4   11 

Total of Activities     6 3 2 2 8 8   29 

Source: District Administration_31 October 2010 

                                                 
4
 Coordination Meetings: Involving interalia CSOs, district sectoral offices (see footnote 3 below) 

5
 Public Meetings: Meetings involving members of the community at which advice is given or views are 

exchanged. 
6
 Activities included under ñeventsò: workshop, symposium, seminar, conference, forum, pre-congress, and 

public launching. 
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October 2010 

 

1. On 04 October, District Development Officer organized a meeting with other 

technical staff of LDP to finalize the tender evaluation of four additional projects for 

2010. 

2. On 08 October, District Administrator organized a closing ceremony of cultural 

festival of Ramelau in the district. Various cultural dances were performed by the 

school students. 

3. On 08 October, District Development Officer organized meeting with the technical 

team of LDP during inspection visit of water and sanitation and road rehabilitation 

projects at Suco Liurai and Suco Nono-munge.   

4. On 15 October, the technical team of LDP held meeting during site inspection of 

proposed water and sanitation project at Suco Manutaci. The project has been 

proposed to be implemented in 2012. 

5. On 22 October, the team of LDP organized a general meeting and announced the 

tender winning bidders for 4 projects on water and sanitation. The projects are 

additional projects for 2010. 

6. On 22 October, District Administration and Directorate of Natural Resource 

organized a public meeting to consult the draft Law on National Petroleum and 

Geology. Over 200 participants  including district staff, Suco chiefs, aldeia chiefs and 

local population attended in the consultation meeting 

7. On 27 October, District Administration organized an event to close the four daysô 
evaluation of district level Suco competition where the competition was made among 

the best Sucos from each sub-district. 

8. On 26-30 October, District Administration assisted in organizing Ramelau cultural 

festival, the national program under the Office of the President. 

9. On 29 October, District Administration organized Womenôs Day with an event in the 

district where staff of district offices and representatives of local NGOs participated.  
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Baucau  
 

Activities of the District 

Administration   

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Coordination Meetings 2 0 1 N/A 1 3 2 4 3 3   19 

Public Meetings 0 1 6 N/A 1 2 1 0 0 1   12 

Signing of MoU 0 0 0 N/A 0 0 0 0 0 0   0 

Events 1 0 0 N/A 0 1 0 1 2 1   6 

Ceremonies 0 1 0 N/A 0 1 0 0 0 0   2 

Others 0 0 0 N/A 0 0 0 0 0 1   1 

Total of Activities 3 2 7  2 7 3 5 5 6   40 

Source: District Administration Office_ 31 October 2010 

 

 

 
 

 

October 2010 

 

1. On 11-14 October, District Administration facilitated the training to Suco chiefs and 

their administrative assistants in the district. The training was technically supported 

by DNAAS and the Asia Foundation-TAF. 

2. On 15 October, District Administration facilitated a public meeting jointly with 

Ministry of Justice, UNMIT, UNDP and PDHJ in the district. The consultation was on 

Universal Periodical Review on Human Rights in the district. The local authorities, 

community, political parties, civil societies, community leaders and media people 

attended the public meeting. 

3.  On 15 October, District Administration held a coordination meeting with national 

and international NGOs in the district. 

4. On 18 October, District Administration organized a coordination meeting on district 

security with PNTL, F-FDTL and sub district administrators. 

5. On 22 October, District Administration held a coordination meeting to prepare for the 

commemoration of memorial-day of Santa Cruz Massacre of 12 November.  

6. From 01-29 October, sub-districts and District Administration conducted national 

events of Suco Competition initiated by the Ministry of State Administration and 

Territorial Management. 
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Bobonaro  

 
Activities of the District 

Administration  

Bobonaro 

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Coordination Meetings 1 0 1 1  1 2 2 1 3  3      15 

Public Meeting 0 1 0 1  0 0 1 0 0  2      5 

Signing of MoU 0 0 0 0  0 0 0 0 0      0     0 

Events 1 0 0 0  0 0 0 0 1  0      2 

Ceremonies 0 1 0 0  1 0 0 0 0  0      2 

Others 0 0 2 0  0 1 0 2 0  2      7 

Total of Activities 2 2 3 2  2 3 3 3 4  7      31 

Source: District Administration Office_ 31 October 2010 

 
 

October 2010 

 

1. On 04 October, District Administration in coordination with district joint team of 

DDP facilitated training on monitoring and installment payment of on-going 

construction projects under DDP. 

2. On 06 October, District Administration organized a public meeting on dissemination 

of National Security Law in the district. Suco chiefs were also present in the meeting. 

3. On 14 October, District Assembly under LDP organized third general assembly 

meeting to discuss on the small scale infrastructure projects in the district. 

4. On 15 October, District Assembly under LDP organized a coordination meeting with 

district sectoral offices and local NGOs to inform the district projects. The objective 

of the district integration meeting was to avoid duplication of district projects. 

5. On 21 October, District Administration together with district joint team organized a 

coordination meeting with DDP-projects contractors to understand the progress of the 

on-going construction works of various projects at sub-districts. 

6. On 22 October, District Administration in cooperation with district office of National 

Petroleum and Natural Resources to organize public meeting on draft law on 

Establishment of National Petroleum Company and Institute of Petroleum and 

Geology. 

7. On 25 October, District assembly under LDP organized a coordination meeting with 

contractors to inform about tender bidding for 7 additional projects of LDP. 50 

participants attended the meeting.  
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Covalima  
 

Activities of the District 

Administration  

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Coordination Meetings 0 1 1 1 2 3 0 1 3 1   13 

Public Meeting 0 0 0 0 0 0 0 0 0 0   0 

Signing of MoU 0 0 0 0 0 0   0 0 0 0   0 

Events 2 1 0 0 1 0 2 0 3 0   9 

Ceremonies 0 1 0 0 1 0 0 0 0 0   2 

Others 0 2 0 0 0 0 0 0 0 3   5 

Total of Activities 2 5 1 1 4 3 2 1 6 4   29 

Source: District Administration Office_ 31 October 2010 

 

 

 
 

 

October 2010 
 

1. On 07 October, District Administration announced re-tendering notice for 4-projects 

(2 small bridges and 2 sanitation work) under LDP. 

2. On 08 October, District Administration organized a coordination meeting with the 

district jury panel from sectoral offices of Health, Education, Economy and 

Development and district PNTL who were assigned to evaluate Suco competition. 

3. On 08 October, The District Administration received budget approval of US $ 55,917 

from National Directorate of Local Development and Territorial Planning for 2 LDP-

projects on drinking water and road drainage. 

4. On 11-20 October, District Administration staff supervised Suco Council Offices to 

evaluate the work performance of Suco Administrative Assistants. 
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ermera  
 

Activities of the District 

Administration  

                                           2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Coordination Meetings N/A N/A 3 4 5 2 4 3 3 6   30 

Public Meeting N/A N/A 0 3 0 0 1 1 0 1   6 

Signing of MoU/Contract N/A N/A 0 0 0 0 1 0 0 0   1 

Events N/A N/A 0 0 1 0 0 0 0 1   2 

Ceremonies N/A N/A 0 1 1 0 0 0 2 0   4 

Others N/A N/A 0 0 0 0 0 1 1 0   2 

Total of Activities   3 8 7 2 6 5 6 8   45 

Source: District Administration Office_ 31 October 2010 

 

 

 
October 2010  

 

1. On 04 October, District Administrator organized a coordination meeting and signed 

condition of contracts with 11 construction companies for execution of 11 LDP-

projects for 2010.  

2. On 04 October, the District Administrator organized a coordination meeting together 

with team from the ministry (DNDLOT/MSATM) and staff from district sectoral 

offices. The meeting worked out on planning and budgeting for 2011. 

3. On 06 October, the District Administrator organized a coordination meeting with 

technical officers from the ministry (DNDLOT/MSATM), staff of district sectoral 

offices and Suco Chiefs to finalize the draft estimated budget plan of LDP-projects for 

2011.   

4. On 13 October, the District Administrator together with two members of National 

Parliament, district staff, Suco Chiefs and local community attended the event of mass 

celebration for peace conducted at Ermera Church.  

5. On 15 October, District Administration in cooperation with Ministry of Defense and 

Security organized a public meeting on socialization of law on National Security, 

Internal Security and National Defense.  

6. On 18-21 October, District Administrator (DA) together with the District Finance 

Officer (DFO) attended coordination meetings on DDP, LDP and Population Census 

in Ministry of State Administration and Territorial Management.  

7. On 20 October, the District Administration organized a coordination meeting to 

finalize the 14 projects under LDP for 2011.The meeting attended by 26 participants 

from district staff and staff from sectoral offices.  
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8. On 22 October, District Administrator organized a coordination meeting with district 

sectoral offices and representatives of Suco Councils on gratification payment 

program of former Suco Chiefs and Suco Council members in the district.  
 

 

 

 

 

Lautem  
 

Activities of the District 

Administration  

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Coordination Meetings N/A N/A N/A N/A N/A 1 2 2 6 5   16 

Public Meetings N/A N/A N/A N/A N/A 1 0 0 0 0   1 

Signing of MoU N/A N/A N/A N/A N/A 0 0 0 0 0   0 

Events N/A N/A N/A N/A N/A 0 1 0 0 0   1 

Ceremonies N/A N/A N/A N/A N/A 0 0 2 1 0   3 

Others N/A N/A N/A N/A N/A 0 2 0 0 5   7 

Total of Activities      2 5 4 7 10   28 

Source: District Administration Office_31 October 2010 

 

 

 

October 2010 

 

1. On 04 October, District Administration organized a coordination meeting with the 

district sectoral staff and shared information on local development and security issues. 

2. On 05 October, the team of district jury lead by District Administrator inspected Suco 

Afabubo and Suco Mahen in connection to the sub-district level Suco Competition. 

3. On 06 October, the team of district jury lead by deputy-District Administrator 

inspected Suco Bauro and Suco Tutuala in connection to the sub-district level Suco 

Competition. 

4. On 07 October, the team of district jury lead by deputy-District Administrator 

inspected sub-district level Suco Competition in Iliomar. 

5. On 11 October, the District Administration organized a coordination meeting with 

district sectoral staffs to inform the public consultation program of draft law, festival 

in Ramelau and DDP-projects. 
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6. On 18 October, District Administrator attended a coordination meeting called by 

Prime Minister in Dili. 

7. On 18-20 October, District Administration Office coordinated the training program of 

DNAAS to the Suco chiefs and their assistants in the district. 

8. On 20-25 October, the jury panel of district inspected various sub-districts to inspect 

and justify the results of Suco-competition at sub-district level. 

9. On 25 October, District jury panel organized a coordination meeting with all sectoral 

offices to consolidate the grades obtained by Sucos during sub-district level 

competitions. 

10. On 28 October, District Assembly under LDP organized the third coordination 

meeting with assembly members, staff from district sectoral offices and local NGOs 

to inform the implementation of LDP-projects in the district. 

  

 

LiQUICA  

 

Activities of the District 

Administration  

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Coordination Meetings N/A N/A 2 2 3 3 9 3 6 4   32 

Public Meeting N/A N/A 1 0 1 0 0 0 0 0   2 

Signing of MoU  N/A N/A 0 0 0 0 0 0 0 0   0 

Events N/A N/A 0 0 0 0 0 1 3 1   5 

Ceremonies N/A N/A 0 2 1 0 0 0 0 0   3 

Others N/A N/A 0 0 4 0 0 0 0 0   4 

Total of Activities   3 4 9 3 9 4 9 5   46 

Source: District Administration Office_ 31 October 2010 

 

 

 
October 2010 

 

1. On 15 October, District Administration organized a coordination meeting with district 

sectoral offices for preparation of Suco Competition at district level.  

2. On 19 October, District Administration jointly with UNMITôs Security sector Support 

Unit organized an event on socialization of national security of TL. 
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3. On 21-22 October, District Administration organized a coordination meeting to 

elaborate the format of the district integration investment plan based on sectoral 

priorities in the district.  

4. On 28 October, sub-district Administration in Maubara organized a coordination 

meeting to inform the members of the sub-district committee about the LDP 

investment plan for the year of 2011. 

5. On 30 October, District Administration organized a coordination meeting with 

national task force team and district joint team to discuss on the progress and issues of 

on-going DDP-projects.  

 

 

 

 

Mantuto  
 

Activities of the District 

Administration  

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Coordination Meetings N/A N/A N/A N/A N/A N/A N/A 1 1 1   3 

Public Meetings N/A N/A N/A N/A N/A N/A N/A 0 3 1   4 

Signing of MoU N/A N/A N/A N/A N/A N/A N/A 0 0 0   0 

Events N/A N/A N/A N/A N/A N/A N/A 4 3 2   9 

Ceremonies N/A N/A N/A N/A N/A N/A N/A 0 1 0   1 

Others N/A N/A N/A N/A N/A N/A N/A 0 0 1   1 

Total of Activities        5 8 5   18 

Source: District Administration Office_31 October 2010 

 

 

 
 

October 2010 
 

1. On 04-08 October, District Administration coordinated with a team from the Civil 

Service Commission to verify data for district civil  servants. 

2. On 11 October, District administration facilitated to organize public meeting in 

coordination with the team led by the Secretary of State for Natural Resources. The 

meeting was organized in district to socialize the draft law on Natural Petroleum 

Company and Institute of Petroleum and Geology. 
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3. On 14 October, District Administration interacted with the Minister of Education in 

the district on the national event of Education Day. 

4. On15 October, the Ministry of Social Solidarity in collaboration with Secretary of 

State for Youth and Sports and the Regulatory Commission for Martial Arts held an 

event to socialize Martial Arts Law and talent development to strengthen and unite 

youths in Manatuto District. 

5. On 20-21 October, District administration organized a coordination meeting with 

district staff and Suco Chiefs on LDP-projects. 

 

 

 

 

Manufahi  
 

Activities of the District 

Administration  

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Coordination Meetings N/A N/A N/A N/A 6 5 1 6 2 3   23 

Public Meetings N/A N/A N/A N/A 5 1 1 1 0 3   11 

Signing of MoU N/A N/A N/A N/A 0 0 0 1 0 0   1 

Events N/A N/A N/A N/A 1 0 0 0 3 1   5 

Ceremonies N/A N/A N/A N/A 1 3 0 1 0 0   5 

Others N/A N/A N/A N/A 1 0 0 2 2 0   5 

Total of Activities     14 9 2 11 7 7   50 

Source: District Administration Office_31 October 2010 

 

 

 

 
October 2010 
 

1. On 04 October, District Administrator organized a coordination meeting with district 

staff to share the information and to get feedback on the day to day work on public 

service delivery. 

2. On 07 October, District Administration organized a coordination meeting with 

district office of Agriculture to prepare the celebration of the World Day for Food.  

3. On 15 October, District Administration facilitated the Office of the Provedor (PDHJ) 

to organize a public meeting to socialize the strategic plan of PDHJ. 



Local Governance Report ð October 2010 

 15 

4. On 19 October, District Administration facilitated the team of Secretary of State for 

Natural Resource to organize a public meeting to socialize draft law on 

Establishment of National Petroleum Company. 

5. District Administration facilitated a coordination meeting with district assembly 

members and the visiting team from National Directorate of Local Development and 

Territorial Planning. The meeting focused on the LDP-projects in the district.  

6. On 22 October, District Administration organized a public meeting with the 

members of Youth congress in the district. 

7. On 29 October, District Administration organized an event to welcome fire fighting 

team in newly established Office of District Bomberio.  

 

 

 

 

Oecuss E 
 

Activities of the District 

Administration  

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Coordination Meetings 1 1 0 3 1 3 1 2 2 4   18 

Public Meetings 0 4 7 3 0 2 1 6 2 0   25 

Signing of MoU 0 0 0 0 0 0 0 0 0 0   0 

Events 1 0 0 2 0 1 4 1 3 2   14 

Ceremonies 0 0 0 3 1 3 0 3 2 2   14 

Others 0 0 0 0 0 0 0 0 0 2   2 

Total of Activities 2 5 7 11 2 9 6 12 9 10   73 

Source: District Administration Office_ 31 October 2010 

 

 
October 2010 
 

1. On 01 October, District Administration in coordination with sectoral Offices 

organized an event to farewell students from PAS-program.  

2. On 01 October, District Administrator and a team of district staff visited Suco Banafi 

and attended the inauguration ceremony of Community Centre for farmers.  

3. On 02 October, District Administrator visited suco Usitaco to inspect the local 

development issues and standard of living of the population.  



Local Governance Report ð October 2010 

 16 

4. On 04 October, District Administrator attended a coordination meeting on food 

security, promoted by the District Committee for Food Security.  

5. On 05 October, Deputy District Administrator attended a briefing session of 

socialization of results of the bilateral negotiations on the land borders between 

Timor-Leste and Indonesia.  

6. On 15 October, the District Administration organized an event to celebrate the World 

Hand Washing Day and World Food Day. The event was also focused to display and 

to promote local products, especially local food.  

7. On 16 October, District Administrator attended inauguration ceremony of the storage 

building at the premises of district Office of Social Solidarity.  

8. On 25 October, District Administrator conducted coordination meeting with district 

staff and staff from sectoral offices to discuss about suco competition, criteria of 

payment to former Suco Chiefs and to those who are re-elected, and follow-up of 

DDP and LDP projects. 

9. On 27 October, District Assembly under LDP called coordination meeting to evaluate 

the 2010 projects and propose the next yearôs projects under LDP budget.  

10. On 28 October, District Assembly under LDP organized a coordination meeting to 

select projects to be implemented by the surplus remaining budget LDP-2010.  

 

 

 

Viqueque  
 
Activities of the District 

Administration   

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Coordination Meetings N/A N/A N/A 0 0 N/A 8 1 2 0   11 

Public Meetings N/A N/A N/A 0 0 N/A 1 0 1 0   2 

Signing of MoU N/A N/A N/A 0 0 N/A 1 0 0 0   1 

Events N/A N/A N/A 0 0 N/A 4 0 2 4   10 

Ceremonies N/A N/A N/A 1 1 N/A 0 0 0 1   3 

Others N/A N/A N/A 0 0 N/A 0 1 1 1   3 

Total of Activities    1 1  14 2 6 6   30 

Source: District Administration Office_31 October 2010 
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October 2010 

 

1. On 07 October, District Administrator attended and opened the event of district youth 

congress in Viqueque.   

2. On 08 October, District Administrator and the district joint team visited the 

construction sites of DDP-projects to update the work progress in Suco Bibileo. 

3. On 11 October, District Administrator officially opened the event of public service 

management training to Suco Chiefs and their assistants in the district. 

4. On 15 October, District Administration in cooperation with National Petroleum 

Authority organized an event to socialize government policy and program on natural 

oil and gas. 

5. On 26 October, deputy District Administrator attended and opened officially one day 

seminar on fighting against hunger in the district. 

6. On 31 October, District Administration attended inauguration ceremony of church in 

Uato-carbau sub-district.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Local Governance Report ð October 2010 

 18 

Official Documents 
 

 

 
 

From January to October 2010, District Administrations have used official written communication as 

follows
7
: 

 

 

 

AiLeu  
 

Number of Official 

Documents 

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Incoming N/A N/A N/A N/A N/A N/A N/A N/A 11 26     37 

Outgoing N/A N/A N/A N/A N/A N/A N/A N/A 15 7     22 

Total of Official Documents         26 33     59 

Source: District Administration Office_31 October 2010 

 

 

 

 

                                                 
7 Considering the high number of official documents, only the ñmainò documents are listed in this monthly report according 

to the Democratic Governance Support Unit-UNMIT monitoring activities. 
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Incoming 

 

¶ Main instructions from central offices in Dili  

 
No. Date From Whom Subject 

1 01 Oct. National directorate for Local 

Development and Territorial 

Planning, MSATM 

Information request on financial operation report of 

district projects 

2 02 Oct. National Directorate for 

Support to Suco 

Administration, MSATM 

Instruction to organize Suco competition as per the 

calendar 

3 04 Oct. National Institute of Public 

Administration, MSATM 

Information on scholarship program for civil 

servants 

4 08 Oct. National Directorate for Local 

Administration, MSATM 

Letter of appointment from Secretary of State for 

Administrative Reform 

5 11 Oct. National Directorate for Local 

Administration, MSATM 

Information on filing cabinet repair 

6 14 Oct. National Directorate for 

Support to Suco 

Administration, MSATM 

Information request on the on-going construction of 

projects under Decentralized Development Package 

7 21 Oct. Office of the President Request letter for participation in the cabinet 

meeting 

8 22 Oct. National Directorate for 

Support to Suco 

Administration, MSATM 

Instruction on payment of former Suco chiefs 

9 29 Oct. National Directorate for 

Support to Suco 

Administration, MSATM 

Information for installation of 72 solar panels at 

Sucos in the district 

 

¶ Main general information from central offices in Dili  

 
No. Date From Whom Subject 

1 07 Oct. National Directorate for Support to 

Suco Administration, MSATM 

Information on mobile phone registration for 

Suco Chiefs 

2 12 Oct. National Directorate for Local 

Development and Territorial 

Planning, MSATM 

Coordination meeting with the ministerial 

team 

3 13 Oct. Ministry of Health Invitation to seminar on World Rural 

Womenôs Day celebration 

4 18 Oct. Secretary of State for Natural 

Resources 

Information on draft law for the establishment 

of Timor Petroleum Company 

5 24 Oct. National Directorate for Local 

Development and Territorial 

Planning, MSATM 

Information on scholarship and training 

6 25 Oct. Ministry of State Administration 

and Territorial Management 

Information on gratification payment for 

former Suco-Chiefs of 2004-2009 

 

¶ Main requests from other offices in the district 

 
No. Date From Whom Subject 

1 20 Oct. District Youth Secretary, Youth 

Development Program 

Preparation for 12 November program 

2 21 Oct. District Bomberio Office, Aileu Invitation for the commission of the new 

office in the district 
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¶ Main requests from lower offices in the district 

 
No. Date From Whom Subject 

1 01 Oct. Suco Chief of Suco Kraik Request DA to visit Suco Kraik 

2 20 Oct. Suco chief of Faturasa Suco Invitation to celebrate the event of Rural 

Womenôs Day in the Suco Faturasa 

 

¶ Main general information or reports from lower offices in the district 

 
No. Date From Whom Subject 

1 02 Oct. Suco chief of Fahisoi Suco List of adult population in the Suco 

2 18 Oct. Aileu Vila sub-district administration 

Office 

Final report on Suco competition at sub-

district level 

3 19 Oct. Remexio sub-district Administration 

Office 

Final report on Suco competition at sub-

district level 

4 20 Oct. Lequideo sub-district Administration 

Office 

Final report on Suco competition at sub-

district level 

5 22 Oct. Laulara sub-district Administration 

Office 

Report on damaged house caused by natural 

disaster in sub-district Laulara 

 

 

 

 

Outgoing 

 

¶ Main correspondence to central offices in Dili  

 
No. Date To Whom Subject 

1 14 Oct. National Directorate for Support to 

Suco Administration, MSATM 

Information on DDP-projects 

2 22 Oct. Ministry of Social Solidarity Report on damaged house in sub-district 

 

¶ Main communication to other offices in the district 

 
No. Date To Whom Subject 

1 01 Oct. All sub-districts in Aileu Start of verification exercise of the list of 

district veterans 

2 02 Oct. All sub-districts in Aileu Information on the calendar of Suco 

competition at sub-district level 

3 18 Oct. All sub-districts in Aileu Public consultation on draft law for the 

establishment of Timor Petroleum 

Company 

4 25 Oct. District Health Office Meeting on health program in district 

 

¶ Main communication to lower offices in the district 

 
No. Date To Whom  Subject 

1 25 Oct. All sub-districts in Aileu Information on the payment of former Suco 

Chiefs and Suco Council members 
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Ainaro  
 

Number of Official 

Documents 

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Incoming N/A N/A N/A N/A 40 45 39                       9  41 45    219 

Outgoing N/A N/A N/A N/A 33 113 40 7  31 42     266 

Total of Official Documents     73 158 79 16  72  87    485 

Source: District Administration Office_31 October 2010 

 

 

 
 

Incoming 

 

¶ Main instructions from central offices in Dili  

 
No. Date From Whom Subject 

1 11Oct  Director, National Directorate of 

Support to Suco Administration,  

Invitation for preparation of gratification 

payment for former Suco Chiefs 

2 14Oct  Director, National Directorate for 

Local Government and Territorial 

Planning  

DDP payment of budget for Ainaro district 

 

¶ Main general information from central offices in Dili  
 
No. Date From Whom  Subject 

1 04 Oct  Director General, CNE Application for concession of land for 

construction of Cadastral District Office 

2 06 Oct  Director General, Secretary of State 

for Natural Resources 

Public Consultation on Draft Law on 

National Petroleum and Geology 

 

¶ Main requests from other offices in the district  
 
No. Date From Whom Subject 

1 06 Oct  District Liaison Officer, NGO Forum Invitation of monthly meeting of NGO 

Forum 

2 19 Oct  Chief, District Water and Sanitation Clarification about letter to Aldiea Nugupu 

on water project 
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¶ Main general information from other offices in the district 
 
No. Date From Whom  Subject 

1 12 Oct  Maubisse sub-district Administrator Declaration of winner at sub-district level 

Suco competition in Maubisse Sub-District 

2 13 Oct  Hato-Udo sub-district Administrator Declaration of winner at sub-district level 

Suco competition in Hato-Udo Sub-District 

 

¶ Main requests from lower offices in the district 
 

No. Date From Whom  Subject 

1 10 Oct  Ainaro Suco Chief, Ainaro Common declaration of community 

members on water project in Aldiea 

Nugupu  

2 21Oct  Hato-Udo sub-district Administrator Request for electricity supply line 

connection to Parish Priestôs residence in 

Hato-Udo 

 

 

 
 

Outgoing 

 

¶ Main communication to central offices in Dili 
 
No. Date To Whom Subject 

1 05 Oct  Director, National Directorate for 

Local Administration, MSATM 

Inauguration of social home for the 

vulnerable in the district 

2 06 Oct  Minister, Ministry of State 

Administration and Territorial 

Management 

District progress report 

3 11 Oct  Secretary of State for Public Works, 

Ministry of Infrastructure 

Information of the road condition at Aldiea 

Builico in Suco Ainaro 

4 28 Oct  Director, National Directorate for 

Support to Suco Administration 

Result of the District Level Suco 

Competition 

 

¶ Main communication to other offices in the district 
 
No. Date To Whom Subject 

1 07 Oct  District Commander, 

UNPOL/UNMIT 

Authorization to use Ainaro football field as 

helicopter landing helipad 

2 14 Oct  District sectoral offices Invitation on Suco competition at sub-

district level 

3 26 Oct  Superintendent, Regional Director, 

District Education Office 

Proposed construction project of School 

building at Aldeia Leboluli in Suco Manetu 

 

¶ Main communication to lower offices in the district 
 
No. Date To Whom  Subject 

1 11 Oct  Suco Chiefs, Department Offices, 

District sectoral offices and PNTL 

Celebration of Ramelau cultural festival 

2 21 Oct  District Human Resource Officer Designation of district staff from  Human 

Resource Office as the team leader for 

District Level Suco Competition 
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Baucau  
 

Number of Official Documents 
2010 

Total 
Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Incoming 70 48 42 30 69  22 59 62  57 71      530 

Outgoing 38 29 23 17 25  22 24 27 35  23      263 

Total of Official Documents 108 77 65 47 94  44 83 89 92  94      793 

Source: District Administration Office_31 October 2010 

 

 

 

 
 

 

 

Incoming 

 

¶ Main instructions from central offices in Dili  

 
No. Date From Whom Subject 

1 11Oct.  National Directorate of Local 

Development and Territorial 

Management  

Format utilization of planning and 

implementation to check 2010 financial year 

activities 

2 10 Oct.  Directorate of National Institute of 

Public Administration (INAP) 

Training for community leaders in district 

3 19 Oct.  National Directorate for Support to 

Suco Administrative (DNAAS) 

Invitation to prepare gratification payment 

to former suco council members 

4 20 Oct.  National Directorate of Local 

Development and Territorial 

Management  

Amendment of the contract for community 

center in Local Development Program 

 

¶ Main general information from central offices in Dili  

 
No. Date From Whom Subject 

1       05 Oct.   Ministry of Social Solidarity  Invitation for training in Dili on natural 

disaster management and relief support 

2 07 Oct.  National Directorate for Support to 

Suco Administrative (DNAAS) 

Information on the Suco issue 
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3 13 Oct.  MTV Exit Musical Concert 

Committee 

Appreciation letter for concert in Baucau on 

09 Oct.  

4 14 Oct.  National Directorate for Support to 

Suco Administrative (DNAAS) 

Distribution of Ministerial Diploma 1/2010 

MSATM published in Journal Republica 

 

¶ Main requests from other offices in the district 

 
No. Date From Whom Subject 

1 13 Oct.  STAE Baucau Clarification of usage of telephone line 

2 22 Oct.  CAILALO NGO Information on the NGO program focused 

on climate change  

 

¶ Main general information from other offices in the district 

 
No. Date From Whom Subject 

1 06 Oct.  Baucau Regional Office of Social 

Solidarity 

Information on social issue of district 

2 18 Oct.  District line office of Ministry of 

Justice 

Consultation on the Universal Periodic 

Review on Human Rights 

3 22 Oct.  District Electricity Office Baucau Information on power generator and supply 

 

¶ Main requests from lower offices in the district 

 
No. Date From Whom Subject 

1 07 Oct.  Quelicai Fretilin Commission Information about the handing over ceremony 

of Office Key of Suco Uaitame 

2 27 Oct.   Baguia Sub District Administration Request to repair official motorbike 

 

¶ Main general information or reports from lower offic es in the district 

 
No. Date From Whom Subject 

1 06 Oct.  Vemasse Sub District 

Administration 

Weekly Report on sub-district activities 

2 14 Oct.  Baucau sub-district Administration Suco competition at sub-district level 

3  28 Oct.  Uaitame Suco, Quelicai Sub district Report on natural disaster in the Suco 

Uaitame 

 

 

 

 

Outgoing 

 

¶ Main communication to central offices in Dili  

 
No. Date To Whom Subject 

1 20 Oct.  National Directorate of 

Administration and Finance,  

MSATM 

Request for official vehicle maintenance 

2 22 Oct.  National Directorate of 

Administration and Finance,  

MSATM 

Request for official motorbike maintenance 

3 26 Oct.  National Directorate of Local 

Administration, MSATM 

Weekly report on district administration and 

finance 
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¶ Main communication to other offices in the district 

 
No. Date To Whom Subject 

1 11 Oct.  District Disaster Management 

Committee 

Invitation for the district level program 

2 15 Oct.  Manager of Rotary Club Information on the payment for 3
rd
 phase of 

project 

3 20 Oct.  All sub district administrators and 

head of district sectoral Offices 

Invitation for coordination meeting 

 

¶ Main communication to lower offices in the district 

 
No. Date To Whom Subject 

1 01 Oct.  Afaca Suco Chief Information on Suco issue at Afaca 

2 18 Oct.  Trilolo Suco Chief Information on Suco issue at Trilolo 

3 28 Oct.  All sub district administrators Calendar for gratification payment to 

former suco council members 

 
 

 

 

 

 
 

BOBONARO 
 

Number of Official Documents 
2010 

Total 
Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Incoming 25 33 74 66 61  54  49 90 80  45      577 

Outgoing 10 18 30 12 15  28  15 30 20  22      200 

Total of Official Documents 35 51 104 78 76  82  64 120 100  67      777 

Source: District Administration Office_31 October 2010  
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Incoming 
  

¶ Main instructions from central offices in Dili  

 
No Date From Whom Subject 

1 26 Oct. Directorate of National Statistics Preliminary result of 2010 census 

2 28 Oct. National Directorate of Local 

Development and Territorial 

Planning 

Request to monitor poor implementation of 

projects under Decentralization Development 

Package 

 

¶ Main general information from central offices in Dili  
 
No. Date From Whom Subject 

1 04 Oct. Directorate of National Statistics Post-survey of 2010 census enumeration 

2 04 Oct. National Institute of Public 

Administration 

Information on scholarship program for civil 

servants 

3 18 Oct. National Directorate of Support to 

Suco Administration 

Gratitude invitation for former Suco Council 

members 

4 21 Oct. National Directorate for Local 

Development and Territorial 

Planning, MSATM 

DDP-proposal to amend the construction of 

community centre by local company 

5 28 Oct. National Directorate for Local 

Development and Territorial 

Planning, MSATM 

Training schedule report 

 

¶ Main requests from other offices in the district 
 
No. Date From Whom Subject 

1 01 Oct. District project Office, UNDP Request to legalize real estate property 

2 06 Oct. Imelbenik Company, Covalima Request to recommend for addition supply of 

cement for DDP-project 

3 15 Oct. District Forest Office Authorization to cut trees in the district 

4 18 Oct. GEMA Company, Covalima Request for payment of completed LDP-

projects  

 

¶ Main general information from other offices in the district 
 
No. Date From Whom Subject 

1 06 Oct. District Water and Sanitation 

Service 

Invitation for workshop on planning of clean 

water supply for fiscal year 2011 

2 11 Oct. District Office of Cruz Vermelah 

(CVTL) 

Invitation for meeting on first aid and disaster 

preparedness 

3 28 Oct. District Agriculture Office, 

Irrigation Unit 

Report on watershed and unknown people 

who destroyed irrigation equipment at source 

 

 

¶ Main requests from lower offices in the district 
 

No. Date From Whom Subject 

1 05 Oct. Suco Chief of Tapo Memo Suco Request to clarify pending of 4 tractors 

from Suco Development fund (FDC) 

2 26 Oct. Suco Chief of Ai-Assa Suco Proposed to assist on providing and fixing 

parabola antenna and other equipment at 

Suco Council Office in Ai-Assa 
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¶ Main general information or reports from lower offices in the district 
 
No. Date From Whom Subject 

1 19 Oct. Suco chief of Meligo Suco Natural disaster report: houses in Suco 

destroyed by strong wind 

2 19 Oct. Cailaco sub-district Administration Natural disaster report: house burnt in Suco 

Manapa 

3 26 Oct. Lolotoe sub-district Administration Report on consultation result of conflict 

between Suco Molopo and Suco Guda 

4 28 Oct. Maliana sub-district Administrator Report on lost telephone at sub-district 

Administration Office in Maliana 

5 28 Oct. Suco Chief of Meligo Suco Report on implementation of construction of 

Lebota Aldeia Office in Meligo Suco. 

 

 

 

 

Outgoing 

 

¶ Main correspondence to central offices in Dili 
 
No. Date To Whom Subject 

1 02 Oct. National Directorate of Local 

Administration, MSATM 

Attendence record of temporary staff in 

District Administration Office 

2 14 Oct. National Directorate for Support to 

Suco Administration, MSATM 

Planning and priority of clean water supply 

for 2011 fiscal year 

3 23 Oct. National Directorate for Support to 

Suco Administration, MSATM 

Report of substitute youth representative in 

Suco Council in Lohomea Suco 

4 28 Oct. National Directorate of 

Administration and Finance, MSATM 

Bill of quantity and project design of 

municipality office building 

 

¶ Main communication to other offices in the district 
 
No. Date To Whom Subject 

1 04 Oct. BNU Bank, Maliana Request to transfer Decentralization 

Development Package budget 

2 05 Oct. District sectoral offices, sub-district 

Administration Offices, Suco Chiefs 

and local NGOs 

Invitation for socialization program on 

National Security Law 

3 20 Oct. Local private companies in Bobonaro Request to submit quotations 

 

¶ Main communication to lower offices in the district 
 
No. Date To Whom  Subject 

1 08 Oct. All sub-district administration Offices Request to organize and ensure childrenôs 

participation on child rights assessment 

2 13 Oct. All sub-district Administration 

Offices 

Invitation on third LDP and District 

Integration meeting 

3 26 Oct. Lolotoe sub-district Administration 

Office 

Request to clarify identification of the 

person who distributed recovery budget to 

the victims at Suco Guda 
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COVALIMA 
 

Number of Official 

Documents 

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Incoming 24 70 68 46 71 54 43 55 52  57      540 

Outgoing 10 30 16 15 12 11 13 4 10  8      129 

Total of Official Documents 34 100 84 61 83 65 56 59 62  65      669 

Source: District Administration Office_31 October 2010  

 
Incoming 

 

¶ Main instructions from central offices in Dili  

 
No. Date From Whom Subject 

1 01 Oct. Ministry of Social Solidarity Workshop on Hyogo framework for action 

2 07 Oct. Nation Commission for Child 

Rights 

Request to coordinate commissionôs 

assessment activities 

3 19 Oct. Secretary of State for Natural 

Resources 

Request for cooperation to identify potential 

natural resources in the district 

4 19 Oct. Secretary of State for Natural 

Resources 

Request to cooperate on geological mapping 

in Covalima 

5 22 Oct. Office of Prime Minister Regular meeting on Decentralized 

Development Package 

 

¶ Main general information from central offices in Dili  

 
No. Date From Whom Subject 

1 01 Oct. National Institute of Public 

Administration, MSATM 

Information on scholarship program 

2 06 Oct. SoS for Rural Development and 

Cooperatives 

Result of the socio-economic evaluation of 

the rural development in TL 

3 13 Oct. National Petroleum Authority 

(NPA) 

NPAôs first inspection on the fire accident site 

of oil and gas well in Suai Loro 

4 22 Oct. National Directorate for Local 

Development and Territorial 

Planning, MSATM 

Disbursement of DDP budget 

5 25 Oct.  National Directorate for Support to 

Suco Administration, MSATM 

Notice on maintenance and installation of 

equipment in Suco Offices 
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¶ Main requests from other offices in the district 

 
No. Date From Whom Subject 

1 19 Oct. BPU-Unit Bravo Request for installation of electricity  

2 22 Oct. Office of Rural Development 

Program II 

Request to attend workshop on rural 

development issues 

3 22 Oct. District Forest Office Request and permission to cut trees 

 
¶ Main general information from other offices in the district 

 
No. Date From Whom Subject 

1 11 Oct. District Transport Office License of vehicle and revenue for the month 

of September 2010 

 

¶ Main requests from lower offices in the district 

 
No. Date From Whom Subject 

1 19 Oct. Fatumea sub-district Administration 

Office 

Request for the budget to organize sub-district 

level suco-competition 

 

¶ Main general information or reports from lower offices in the district 

 
No. Date From Whom Subject 

1 05 Oct. Labarai Suco Council Office Report on substitute of Suco Administrative 

Assistant in Labarai Suco Council Office 

2 13 Oct. Zumalai sub-district Administration 

Office 

Result of Suco competition and report on 

Sucos in Zumalai sub-district 

3 19 Oct. Tilomar sub-district Administration 

Office 

Result of Suco competition and report on 

Sucos in Tilomar sub-district 

 

 

Outgoing 

 

¶ Main communication to central offices in Dili  

 
No. Date To Whom Subject 

1 18 Oct. Directorate for Local Development 

and Territorial Planning, MSATM 

Circulation on DDP-budget in Covalima 

 

¶ Main communication to other offices in the district 

 
No. Date To Whom Subject 

1 14 Oct. All sectoral offices in Covalima 

district 

Request to participate in public consultation 

meeting on National Petroleum Company 

 

¶ Main communication to lower offices in the district 

 
No. Date To Whom Subject 

1 06 Oct. All sub-district Administrations  Post-survey in sub-district on census 2010 

2 07 Oct. All 7 sub-district Administration 

Offices 

Request to provide list of Suco chiefs, Aldeia 

chiefs and Suco council members 

3 14 Oct. All sub-district Administrators and 

Suco Chiefs 

Request to participate in the public 

consultation on National Petroleum Company 
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Dili  
 

Number of Official 

Documents 

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Incoming N/A N/A N/A N/A N/A N/A N/A N/A 135 145   280 

Outgoing N/A N/A N/A N/A N/A N/A N/A N/A 34 35   69 

Total of Official Documents         169 180   349 

Source: District Administration Office_31 October 2010 

 

 
Incoming 

 

¶ Main instructions from central offices in Dili  

 
No. Date From Whom Subject 

1 01 Oct. Director General, MSATM District staff to attend training on database 

2 04 Oct. Secretary of State for Vocational 

Training and Employment 

Payment program for former Indonesian civil 

servants in the district 

3 05 Oct. Office of President Request for solid waste lorry and water tanker 

for Ramelau festival 

4 18 Oct. National Directorate for Support to 

Suco Administration 

Invitation on gratification payment program 

for ex-Suco Chiefs 

5 27 Oct. SoS for Promotion and Equality Celebration of National Womenôs Day 

 

¶ Main general information from central offices in Dili  

 
No. Date From Whom Subject 

1 07 Oct. Terra Naga Company Monthly report 

2 07 Oct. NGO Haburas Awareness campaign on emission reduction 

3 15 Oct. Same Diak Construction Company Request for construction materials 

4 26 Oct. Rotary Australia World Service  Booking for Dili Stadium 

 

¶ Main requests from other offices in the district 

 
No. Date From Whom Subject 

1 14 Oct. UNMIT Activities to clean park and open spaces 

2 19 Oct. ETCAS-Australia Proposal on development program 
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3 20 Oct. UNMIT Invitation on United Nations Day 

4 22 Oct. District Office of JICA Invitation for orientation of YLTP 2010 

 
¶ Main general information from other offices in the district 

 
No. Date From Whom Subject 

1 07 Oct. Bairro Pite Suco Council Office Claim for verification of houses that were 

under dispute in 2006 crisis 

2 13 Oct. Cristo Rei sub-district 

Administration Office 

Progress report of sub-district office 

3 14 Oct. Metinaro Suco Council Office Result of Suco competition at sub-district 

level 

4 21 Oct. Vera Cruz sub-district 

Administration Office 

Result of Suco competition at sub-district 

level 

5 21 Oct. Camea Suco council Office Inspection report of under construction of 

maternity house in Suco Camea  

 

 

 

Outgoing 

 

¶ Main communication to central offices in Dili  

 
No. Date To Whom Subject 

1 01 Oct. National Directorate for 

Administration and Finance, 

MSATM 

Attendance list and record of district staff for 

the month of September 

2 05 Oct. National Directorate of 

Administration and Finance, 

MSATM 

Payment request for garbage collection 

vehicle 

3 11 Oct. National Directorate for Local 

Development and Territorial 

Planning, MSATM 

Submission of development plan of fiscal 

year 2011 

4 19 Oct. National Directorate for Local 

Development and Territorial 

Planning, MSATM 

Third trimester report on LDP-projects 

5 25 Oct. National Directorate of 

Administration and Finance, 

MSATM and SoS Promotion and 

Equality 

Budget proposal for National Womenôs Day 

celebration 

 

¶ Main communication to other offices in the district 

 
No. Date To Whom Subject 

1 01 Oct. District PNTL office Request for PNTL personnel during Suco 

competition 

2 08 Oct. Lao Hamutuk Coordinator Authorization letter 

 

¶ Main communication to lower offices in the district 

 
No. Date To Whom Subject 

1 12 Oct. Various retail vendors/shop-keepers Notice for retail fruit shop-keepers in front of 

Lita Store 
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Ermera  
 

Number of Official Documents 
2010 

Total 
Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Incoming N/A N/A 48 28 32 25 26 29 32 23   243 

Outgoing N/A N/A 32 14 17 11 13 14 11 8   120 

Total of Official Documents   80 42 49 36 39 43 43 31   363 

Source: District Administration Office_31 October 2010 

 

 

 

 

 

 

 

Incoming 

 

¶ Main instructions from central offices in Dili  

 
No. Date From Whom Subject 

 08 Oct.  National Directorate for Local 

Administration MSATM, 

No.Ref.214/DNAL-MAEOT/X/10. 

Instruction for using official telephone and 

cell phone 

 13Oct.  National Directorate for Local 

Development and Territorial 

Planning, MSATM 

No.Ref.239/MAEOT/DNDLOT/X/1

0 

DDP Projects of construction of community 

centers 

 21 Oct.  National institute of Public 

Administration  

No.Ref.512/01D/INAP/MAEOT/X/1

0 

Scholarship for permanent civil servants 

 21 Oct.  National Directorate for Support to 

Suco Administration, MSATM 

No.Ref.157/DNAAS/MAEOT/X/10 

Gratification payment for former Suco Chiefs 

and Suco Council members 

 26 Oct.  National Directorate for Local 

Administration, MSATM 

No.Ref.234/DNAL/MAEOT/VIII/10 

Instruction on the procedure of sending 

official letter to higher authority 

 26 Oct.  National Directorate for Support to Information on supply request of Suco office 
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Suco Administration, MSATM 

No.Ref.147/DNAAS/MAEOT/IX/10 

equipment in the proposed annual budget of 

2011 

 26 Oct.  National Directorate for Support to 

Suco Administration, MSATM 

No.Ref.146/DNAAS/MAEOT/IX/10 

Administration training schedule for Suco 

Chiefs and their Assistances  

  

¶ Main general information from central offices in Dili  
 
No. Date From Whom Subject 

 04 Oct. Ministry of social Solidarity 

No.Ref.198/MSS-DNGD/X/10 

Final report of general assessment of natural 

disaster and management risk among the 

community 

 06 Oct.  National Directorate of Land and 

Property, MoJ 

No.Ref.58/DNTPC/X/2010 

Recommendation of land ownership of 

Ermara Parish 

 08 Oct.  National Directorate of 

Environment, MoED 

No.Ref.577/DNMA/VIII/10 

Information on collecting used oil  

 08 Oct.  Secretary of State for Natural 

Resources No.Ref.325/GSERN/X/10 

Facilitate public consultation process on draft 

law of Petroleum and Geology Company 

 12 Oct.  Prime Minister Office, Task Force 

Team 

Regular Meeting of DDP  

 21 Oct.  Office of President  2010 Population and Housing Census 

preliminary report 

 28 Oct.  National Directorate of Land and 

Property, MoJ 

Land data base for administration 

establishment 

 

¶ Main requests from other offices in the district 
 
No. Date From Whom Subject 

 26 Oct.  Regional Education IV Maliana, 

No.Ref.256/256/MEC/DER.IV/MA

L.X/10 

Appointment letter for acting Gleno 

Secondary School Director. 

 

¶ Main general information from other offices in the district 
 
No. Date From Whom Subject 

 25 Oct.  District Health Ermera 

No.Ref.247/CHC-EPI/X/10 

National campaign of tetanus toxoid vaccine 

 

¶ Main requests from lower offices in the district 
 

No. Date From Whom Subject 

 08 Oct.  Suco Chiefs of Samalete 

No.Ref.011/AL/C.AS/x/10 

Proposal for the rehabilitation of water 

supply. 

 25 Oct.  Suco Chiefs of Ponilala No 

Ref.35/SP/SD/SDE/X/10 

Request for support for Chapel  

 26 Oct.  Hatolia sub-district Administration 

Office SDA.No.011/ASD-H/P/X/10 

Submitting proposal on the waste disposal 

baskets and landscaping in garden/park  

 

¶ Main general information or reports from lower offices in the district 
 
No. Date From Whom Subject 

 20 Oct.  Suco Chiefs of Coliate Letelo Complain on the incomplete subsidy 

payment for the elderly 
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 21 Oct.  Suco Chiefs of Hatolia Villa 

No,Ref.13/SHV/D/X/10 

Report of clarification for the road 

construction in Simohei village 

 26 Oct.  Suco Chief of Railaco Craic 

No.Ref.04/SCR/SDR/X/10 

Report to disqualify SSA in performing task 

 

 

 

 

 

 

Outgoing 

 

¶ Main correspondence to central offices in Dili 
 
No. Date To Whom Subject 

 15 Oct.  Minister of State Administration and 

Territorial Management 

No.Ref.128/DNAL/D-E/X/10. 

Request notification of companies which 

does the projects in sub-standard level  

 

¶ Main communication to other offices in the district 

 
No. Date To Whom Subject 

 12 Oct.  Director of Timor Global and Elsa 

Company No.ref.127/MAEOT/D-

E/X/2010. 

Request for transportation assistance for the 

Ramelau Mountain Cultural Festival 

 27 Oct.  Head Dept. SDA, CSO, 

Entrepreneurships 

No.130/MAEOT/D-E/X/10. 

Draft a law for the consultation with 

Petroleum and Geology Company 

 

¶ Main communication to lower offices in the district 

 
No. Date To Whom Subject 

 06 Oct.  Chiefs of sectoral offices, sub-

district offices and Suco Councils 

Invitation to attend the socialization of 

national Security Law. 

 11 Oct.  5 Sub District Administrators 

/Radiogram 

Invitation to intellectuals of Ermera district to 

attend a meeting on how to run the sub-

district Administration 

 14 Oct.  5 Sub District Administrations  Information to Suco Chiefs, youth and 

concern populace to attempt driving for the 

Drivers License test 

 18 Oct.  5 Sub District Administrations Instruct to inform Suco Chiefs and SSA to 

attend Suco Administration Training 

 25 Oct.  5 Sub District Administrations and 

Suco chiefs. No.Ref.129/DNAL/D-

E/X/10 

Information of gratification payment for 

former Suco Chiefs and council members 

 

 

 

 

 



Local Governance Report ð October 2010 

 35 

Lautem  
 

Number of Official 

Documents 

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Incoming N/A N/A N/A N/A N/A 67 95 121 30 37   350 

Outgoing N/A N/A N/A N/A N/A 14 18 28 16 27   103 

Total of Official Documents      81 113 149 46 64   453 

Source: District Administration Office_31 October 2010 

 

 

 
 

Incoming   

 

¶ Main instruction s from central offices in Dili 
 

No. Date From Whom Subject 

1 14 Oct. National Directorate for Local 

Development and Territorial Planning, 

MSATM 

Invitation on regular meeting for FY 2010 

2 14 Oct. National Directorate for Local 

Development and Territorial Planning, 

MSATM 

Decentralization Development Package 

payment  

3 14 Oct. Secretary of State for Natural 

Resources 

Requesting to facilitate public consultation 

on draft law of the National Petroleum and 

Geology   

4 15 Oct. Prime Minister Office through 

MSATM 

Request to pay attention on 

unqualified/unprofessional DDP projects  

5 18 Oct. National Directorate for Support to 

Suco Administration, MSATM 

Gratification payment preparation for the 

ex-members of Suco Councils  

6 21Oct. National Directorate for support to 

Suco Administration, MSATM 

Maintenance of sucoôs equipment and 

office as well as solar panel installation for 

72 community centers    

7 26 Oct. National Task Force of DDP Medical Support and legal substitution  

8 26 Oct. National Directorate for Local 

Development and Territorial Planning 

Amendment Contract of Community Center 

ïDDP Projects 

9 26 Oct. National Task Force of DDP Regular meeting on DDP progress briefing 
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¶ Main general information from central offices in Dili  
 

No. Date From Whom Subject 

1 04 Oct. Human Rights Ombudsman and 

Justice (Office of Provedor) 

Consultation on human rights and strategic 

plan for 2011-2020 

2 11 Oct. Forum Tau Matan Situation of children in capital Dili  

3 21 Oct. UNMIT -Democratic Governance 

Support Unit 

Democratic Governance Forum: ña 

meaningful role for the veterans in societyò 

4 26 Oct. National Census Office Population census and households 2010  

 

¶ Main  requests from other offices in the district 
 

No. Date From Whom Subject 

1 19 Oct. STAE, MSATM Request on security guard for STAE office  

2 20 Oct. Natureza NGO Invitation on eco-tourism, environment, 

cultural education and sanitation  

 

¶ Main general information from other offices in the district 
 

No. Date From Whom Subject 

1 08 Oct. District Education Office Invitation on inauguration of general library 

2 06 Oct. Luzeiro NGO Invitation on projects evaluation  

3 15 Oct. Agriculture Professional Technique  

School - Don Bosco Fulioro 

Invitation on poultry and studentsô 

transportation inauguration 

4 15 Oct. Icatutunu NGO Invitation on ECCD orientation program 

activity in district level 

5 15 Oct. Universal Machine Comp, Lda Invitation to inaugurate clean water project 

of DDP in Nakroma sub village 

6 18 Oct. District Water and Sanitation Service Information on short term assignment/ 

handover mandate of SAS Manager  

7 20 Oct. Concern Worldwide Invitation on assets  handover ceremony 

8 21 Oct. St. Antonio Organization (SAO)  Invitation on struggling of national 

liberation ceremony by SAO in Laivai 

 

¶ Main requests from lower offices in the district 
 

No. Date From Whom Subject 

1 04 Oct. 
Natureza NGO Authorization request for gender training 

and women in politics 

2 05 Oct. 
District Red Cross  Invitation: workshop on disaster 

preparedness management  

3 08 Oct. 
District Office of National 

Commission of Childôs Rights 

Request coordination to child protection 

focal point for the assessment activity 

 

¶ Main general information or reports from lower offices in the district 
 

No. Date From Whom Subject 

1 04 Oct. Sub District Administrator Tutuala September monthly report  

2 06 Oct. Youth Development Program Report on assets of youth development 

program  

3 07 Oct. Sub District Administrator Iliomar Population data of Iliomar sub-district 

4 08 Oct. Sub District Administrator Tutuala Suco Competition report 

5 12 Oct. Sub District Administrator Luro Death report of Chief of Aldeia in Luro 
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6 12 Oct. Sub District Administrator Luro and 

Iliomar, 

Suco Competition report 

7 12 Oct. Sub District Administrator Iliomar Financial report on Suco Competition 

8 18 Oct. Sub District Administrator Lautem Data recapitulation of Suco Competition  at 

sub-district level 

9 20 Oct. Sub District Administrator Tutuala Report on solar panel damaged by rain and 

lightning 

1

0 

26 Oct. District STAE Attendance list of STAE civil servants 

 

 

 

 

 

Outgoing 

 

¶ Main communication to central offices in Dili 
 

No. Date To Whom Subject 

1 11 Oct. National Task Force Coordinator ï 

DDP Projects 

Monthly report on Decentralization 

Development Package 

2 15 Oct. National Directorate for 

Administration and Finance, MSATM 

Report on the budget usage 

3 25 Oct. BTK Construction material supplying 

company 

Request for construction materials 

4 28 Oct. National Directorate for Support to 

Suco Administration 

Result of  Suco Competition at district level  

 

¶ Main communication to other offices in the district 
 

No. Date To Whom Subject 

1 04 Oct. District Education, Health, PNTL, 

Economy and Development 

Monitoring (sub district level) and inspection 

of the 1
st
 winner of sub district level 

competition    

2 15 Oct. Sub District Administrators and Suco  

Chiefs 

Invitation on ECCD orientation program 

activity in district level 

3 15 Oct. Secretary of District Joint Team 

under DDP 

Payment on DDP budget  

4 18 Oct. Deputy District Administrator Inspection Invitation on the 1
st
 winner of sub 

district level of Suco competition  

5 28 Oct. Sectoral Directors, Chief of 

Department, Sub District 

Administrators and Chiefs of Sucos, 

Martials Art and PNTL 

Invitation on National Security Law  

 

¶ Main communication to lower offices in the district 
 

No. Date To Whom  Subject 

1 11 Oct. Sub District Administrators, Chiefs 

of Sucos, Religious groups and Civil 

Society Organizations 

Invitation on petroleum and mineral 

workshop 

2 11 Oct. Sub District Administrators, Chiefs 

of Sucos, Religions groups and Civil 

Society Organizations 

Invitation on human rights Workshop 
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Liquica  
 

Number of Official 

Documents 

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Incoming 81 77 85 82 66 62 79 83 106 99   820 

Outgoing 16 14 28 8 9 14 8 16  13 9   135 

Total of Official Documents 97 91 113 90 75 76 87 99 119 108   955 

Source: District Administration Office_ 31 October 2010 

 

 

 
 

Incoming 

 

¶ Main instructions from central offices in Dili  

 
No. Date From Whom Subject 

1 11 Oct. Ministry of State Administration 

and Territorial Management 

Service Order 0491/GPM/VII/2010 to 

construct warehouses to store constructional 

materials in district 

 

¶ Main general information from central offices in Dili  

 
No. Date From Whom Subject 

1 05 Oct.  Ms. Adalgisa Xemenes CNDC Information about the appreciation 

payment 

 

¶ Main requests from other offices in the district 

 
No. Date From Whom Subject 

1 04 Oct.  Technicians of District Joint Team, 

Liquica  

Request to inspect all DDP projects 

 

¶ Main general information from other offices in the district 

 
No. Date From Whom Subject 

1 08 Oct. Liquiçá District Health Information about healthy heart 
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Department competition 
2 08 Oct. Liquiçá District Education 

Department 

General Cleaning of public places and 

open spaces in the district 

 

¶ Main requests from lower offices in the district 

 
No. Date From Whom Subject 

1 14 Oct.  Suco Chief Lauhata Request for maintenance budget  for the 

equipment in the Suco Council Office 

 

¶ Main general information or reports from lower offices in the district 

 
No. Date From Whom Subject 

1 04 Oct.  Liquiçá District Land & Property Monthly report on the land and property in the 

district 
2 11 Oct.  Sub-district Administrator of 

Bazartete 

Report on Suco Competition at sub-district 

level 

 

 

 

 

 

Outgoing 

 

¶ Main correspondence to central offices in Dili  

 
No. Date To Whom Subject 

1 04 Oct.  Minister of State Administration and 

Territorial Management 

Community centre construction contract 

2 11 Oct. National Directorate of Local 

Administration, MSATM 

Official vehicle maintenance 

3 11 Oct. National Directorate of 

Administration and Finance, MSATM 

Request for fuel expenses and report 

4 13 Oct. National Directorate of 

Administration and Finance, MSATM 

Proposal for installation of internet in the 

District Administration Office 

 

¶ Main communication to other offices in the district 

 
No. Date To Whom Subject 

1 11 Oct.  Sub-district Administrators of 

Bazartete, Maubara, Liquiçá and 

Heads of District Departments 

Integrated investment plan 

2 11 Oct. District Public Works Manager Grant permission to move to a new building 

 

¶ Main communication to lower offices in the district 

 
No. Date To Whom Subject 

1 18 Oct. Suco Chief Loidahar Socialization on natural disaster risk 

mitigation 
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Manatuto  
 

Number of Official Documents 
2010 

Total 
Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Incoming N/A N/A N/A N/A N/A N/A N/A 14 30 58   102 

Outgoing N/A N/A N/A N/A N/A N/A N/A 6 10 6   22 

Total of Off icial Documents        20 40 64   124 

Source: District Administration Office_31 October 2010 

 

 

 

 
 

 

 

Incoming 
 

¶ Main instructions from central offices in Dili  
 

No. Date From Whom Subject 

 15 Oct.    Ministry of Social Solidarity Request for coordination on payment of 

mother`s fund for 2010 budget 

 18 Oct.  National Directorate for Support to 

Suco Administration, MSATM 

Invitation for meeting on payment preparation 

for ex-Suco Council members 

 

¶ Main general information from central offices in Dili  
 

No. Date From Whom Subject 

 12 Oct. National Directorate for Local 

Development and Territorial 

Planning, MSATM 

Letter regarding payment for DDP-Projects 

 22 Oct. National Institute for Public 

Administration, MSATM 

Information regarding training for community 

leaders 

 22 Oct. National Directorate for Local 

Development and Territorial 

Planning, MSATM  

Amendment of community center contract 

under the  PDD projects 

 22 Oct. Secretariat for PDD Projects Assistance for medical and legal substitute 
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¶ Main requests from other offices in the district 
 

No. Date From Whom Subject 

 06 Oct.  District CNE Office  Request for license to build new CNE office 

 19 Oct. Macucuren Construction Company 

Manatuto 

Request for 50% payment for PDD project 

 21 Oct.  Hare Construction Company 

Manatuto 

Request for 25% advance  payment for PDD 

project 

 25 Oct.  Nehtera Construction Company 

Manatuto 

Request for 50% payment for PDD project 

 

¶ Main general information from other offices in the district 
 

No. Date From Whom Subject 

 06 Oct.  District office of UNICEF Education video on Timor Leste 

 

¶ Main requests from lower offices in the district 
 

No. Date From Whom Subject 

 20 Oct.   Sub-district Administration office 

Manatuto Villa 

Request for construction materials 

 

¶ Main general information or reports from lower offices in the district 
 

No. Date From Whom Subject 

 11 Oct. Sub-district Administrator Soibada Report regarding the result of Suco 

Competition 

 12 Oct.  Sub-district Administrator 

Manatuto Villa 

Report regarding the result of Suco 

Competition 

 14 Oct.  District Office of STAE Monthly Report of electoral process in district 

 14 Oct.  Sub-district Administrator Laleia Report regarding the result of Suco 

Competition 

 

 

 

 

 

Outgoing 

 

¶ Main correspondence to central offices in Dili 
 

No. Date To Whom Subject 

 04 Oct.   Coordinators, National Task Force 

PDD Projects 

Request for additional budget for PDD 

projects 2010 

 

¶ Main communication to lower offices in the district 
 

No. Date To Whom Subject 

 01 Oct.  PNTL Commander Manatuto District 

 

Information regarding MTCI rice 

  08 Oct. Heads of sectoral offices in district Names of members of district disaster 

management committee 
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Manufahi  
 

Number of Official Documents 
2010 

Total 
Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Incoming N/A N/A N/A N/A 63 44 52 39 93 33   324 

Outgoing N/A N/A N/A N/A 16 12 14 15 23 15   95 

Total of Official Documents     79 56 66 54 116 48   419 

Source: District Administration Office_31 October 2010 

 

 

 

 
 

 

Incoming 

 

¶ Main instruction from central offi ces in Dili 
 
No. Date From Whom Subject 

1  06 Oct. National Directorate for Support to 

Suco Administration, MSATM 

Schedule for training for all Suco Chief and 

their assistants 

 

2 

06 Oct. National Directorate of 

Administration and Finance, 

MSATM 

Official vehicle maintenance 

 

3 

13 Oct National Directorate for Local 

Development and Territorial 

Planning, MSATM 

Invitation to regular 2010 quarterly meeting 

4 24 Oct. National Directorate for Local 

Development and Territorial 

Planning, MSATM 

Payment for PDD projects 

 

 

5 

21 .Oct. Executive Assistant to PM, Office 

of Prime Minister 

To oversee PDD projects that have problems in 

execution 

6 21 Oct. National Directorate for Support to 

Suco Administration, MSATM 

Preparation for gratification payments to 

former Suco chiefs and council members. 

 

¶ Main general information from central offices in Dili  
   
No. Date From Whom Subject 

1 06 Oct. Belarmino Neves, MSATM Tuition program for students 
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¶ Main report from lower offices in the district  
 

No. Date From Whom Subject 

1 05 Oct. Sub-district Administration Same Weekly report of sub-district staff 

2 05 Oct. Sub-district Administration Same Attendance report of sub-district staff 

3 06 Oct. Sub-district Administration Turiscai Attendance report of sub-district staff 

4 06 Oct. Sub-district Administration Fatuberliu Schedule for Suco Competition 

5  07 Oct. Suco Chief Betano Report on start and closing of  Crista Visao 

Church 

6 12 Oct. Suco Chief Holarua Dissemination of humanitarian law for Red 

Cross 

7 13 Oct. Director DTPSC, Manufahi Report on problems of government own land 

in district 

8 14 Oct. Community Development Officer 

Fatuberliu 

Submit results on sub district level Suco 

Competition 

9 21 Oct. District Rural Development Officer Quarterly report for DNDR 2010 

10 21 Oct. Sub-district Administration Turiscai Result on sub-district level Suco Competition 

11 21 Oct. Sub-district Administration Alas Result on sub-district level Suco Competition 

 

 

 

 

 

 

Outgoing 

 

¶ Main communication to central offices in Dili 
 
No. Date To Whom Subject 

1 04 Oct. National Directorate for Local 

Development and Territorial Planning 

Director DNDLOT & BNU Manager 

Request to buy bank cheque 

 

2 

 07 Oct. National Directorate of Local 

Administration, MSATM 

Quarterly report of district administration 

on public service delivery 

3 15 Oct. National Directorate of Local 

Administration, MSATM 

Telephone line problem and request for 

fixing 

4 21 Oct. National Directorate of Administration 

and Finance, MSATM 

Attendance report of district staff 

5 21 Oct. Sra. Carmen Da Cruz Ministry of 

Social Solidarity 

Attendance report 

6 22 Oct. National Directorate for Local 

Development and Territorial Planning  

Construction of Baki bridge in Alas 

7 22 Oct. National Directorate for Local 

Development and Territorial Planning  

Water connection to Uma Bulaik, Alas 

8 25 Oct. National Directorate for Local 

Development and Territorial Planning  

Submission of investment plan for 2011 

9 26 Oct. National Directorate for Support to 

Suco Administration, MSATM 

Request for fuel for DDP transport 

vehicle 
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¶ Main communication to other offices in the district  
 
No. Date To Whom Subject 

1 01 Oct. Sub district Administrators To organize monthly meeting in their 

respective offices 

2 

 

11 Oct. District Assembly members Invitation for 4th meeting for 2010 

3 14 Oct. Department Heads Information for the presence of public 

function team to take ID to all public 

employees in the district 

4 18 Oct. Sub-district Administrator of Same  Return of issued motorbike to Babulo 

Suco Chief 

5 22 Oct. All sub-district Administrators Gratification payment to former Suco 

Chiefs and Council members. 

6 23 Oct. All sub-district Administrators and 

sectoral department heads 

Schedule of district level Suco 

Competition. 

 

 

 

 

 

 

OECUSSe 
 

Number of Official Documents 
2010 

Total 
Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Incoming 67 59 54 67 72 21 62 69 104 77   652 

Outgoing 14 17 13 18 9 26 25 31 38 13   204 

Total of Official Documents 81 76 67 85 81 47 87 100 142 90   856 

Source: District Administration Office_31 October 2010 
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Incoming 

 

¶ Main instructions from central offices in Dili  

 
No. Date From Whom Subject 

1 12 Oct. National Directorate of Land and 

Property 

Information to stop illegal activities on land 

issues 
2 13 Oct. National Directorate for Local 

Development and Territorial 

Planning, MSATM 

Request to provide minutes of meetings  

 

¶ Main general information from central offices in Dili  

 
No. Date From Whom Subject 

1 13 Oct.  Secretary of State for Natural 

Resources 

Public consultation on draft law of national 

petroleum company 
2 13 Oct.  Director General of Ministry of State 

Administration and Territorial 

Management 

Survey of posts for national census 2010   

3 13 Oct.  Director of National Institute of 

Public Administration 

Information on scholarship program 

4 13 Oct.  Director of National Institute of 

Public Administration 

Invitation for regular finance meeting 

5 13 Oct.  Director of National Institute of 

Public Administration 

Payment of PDD budget 

6 13 Oct.  National Directorate of 

Administration and Finance 

National budget expenditure  

7 13 Oct.  National Directorate for Local 

Development and Territorial 

Planning, MSATM 

Format for finance expenditure 

8 20 Oct.  Secretary of State for Oecusse Region Invitation for the ceremony of language center 

launching 
9 22 Oct.  Office of the Prime Minister Medical assistance 

10 22 Oct.  National Directorate for Local 

Development and Territorial 

Planning, MSATM 

PDD projects 

11 22 Oct.  Office of the Prime Minister Regular meeting on PDD projects 
12 22 Oct.  National Directorate for Support to 

Suco Administration, MSATM 

Invitation for the payment of former suco 

council members  
13 27 Oct.  National Directorate of Land and 

Property 

Socialization of land and property law 

 

¶ Main requests from other offices in the district 

 
No. Date From Whom Subject 

1 01 Oct.  District Agriculture Department Request of equipment 

 

¶ Main general information from other offices in the district 

 
No. Date From Whom Subject 

1 01 Oct.  District Statistic Office Posts survey for census numeration 2010 
2 01 Oct.  District Agriculture Department Report of households in Aldeia those are at a 

risks of foods in 2010 
3 07 Oct.  District ALOLA Foundation microcredit training schedule 
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4 07 Oct.  District Office of SEFOPE Invitation to attend Cash for Work projects 

launching 
5 07 Oct.  District office of Land and Property Stop illegal activities on land issue 
6 06 Oct.  District Office of STAE Handover note 
7 12 Oct.  Education Department Letter of notification  
8 12 Oct.  District Office of Land and Property  Handover Notes 
9 15 Oct.  UNMIT Regional Office Initiation to participate in UN Day: 24 Oct.  

10 22 Oct.  District Education Department Cultural festival presentation 
11 19 Oct.  District CNE Request to rehab district CNE office 
12 22 Oct.  District Health Department Simulation exercices on natural disaster 

 

¶ Main requests from lower offices in the district 

 
No. Date From Whom Subject 

1 25 Oct.  Lelaufe Suco Chief Request for equipment assistance 

 

¶ Main general information or reports from lower offices in the district  

 
No. Date From Whom Subject 

1 05 Oct.  Suco Chief Declaration of Suco Chiefs 
2 12 Oct.  Passabe Sub-District Administrator Suco Competition report 
3 12 Oct.  Banafi suco chief Declaration of Suco Chiefs 
4 13 Oct.  Pante Macasar Sub-District 

Administrator 

Suco Competition report 

5 13 Oct.  Oesilo Sub-District Administrator Suco Competition report 

 

 

 

 

 

Outgoing 

 

¶ Main communication to central offices in Dili  

 
No. Date To Whom Subject 

1 08 Oct.  National Directorate of Local 

Administration, MSATM 

Invitation  

2 14 Oct.  National Directorate of Local 

Administration, MSATM 

Letter of Notification of suco competition 

evaluation 
3 15 Oct.  National Directorate of Local 

Administration, MSATM 

Recommendation 

4 21 Oct.  National Directorate for Support to 

Suco Administration, MSATM 

Letter for coordination meeting 

5 22 Oct.  National Directorate for Support to 

Suco Administration, MSATM 

Report of evaluation of suco competition 

district level 
6 25 Oct.  National Directorate of Local 

Administration, MSATM 

Handover note 

7 25 Oct.  National Directorate of Local 

Administration, MSATM 

Recommendation 
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VIQUEQUE 
 

Number of Official 

Documents 

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Incoming 48 83 73 49 53 51 73 97 52 15   594 

Outgoing 15 27 27 13 20 23 22 22 38 53   260 

Total of Official Documents 63 110 100 62 73 74 95 119 90 68   854 

Source: District Administration Office_31 October 2010 

 

 

 

 
 

 

Incoming 

 

¶ Main instructio ns from central offices in Dili  
No. Date From Whom Subject 

1 21 Oct. Office of Prime Minister  Preparation of payment for former suco 

council  
2 21 Oct. National Directorate for Support to 

Suco Administration, MSATM 

Instruction of report on Sucos  

 

¶ Main general information from central offices in Dili  

 
No. Date From Whom Subject 

1 13 Oct.  Secretary of State for Natural 

Resources, DNGRM 

Information on geological research program    

2 15 Oct. National Directorate for Local 

Development and Territorial 

Planning, MSATM 

Invitation for Regular meeting 

 

¶ Main requests from other offices in the district 

 
No. Date From Whom Subject 

1 18 Oct.   Boru-buty U.Limited Company Request for construction of bridge in Ossu  
2 18 Oct.  District organization of Youth and 

Sports  

Request for support budget for youth 

development in the district  
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¶ Main general information from other offices in the district 

 
No. Date From Whom Subject 

1 12 Oct.  District Health Service  Invitation for participation on the event of  

world hand-washing day   

2 12 Oct.  District Church in Viqueque   Invitation and information on visit of Vatican 

Nuncio Apostolic in Viqueque 

 

¶ Main requests from lower offices in the district 

 
No. Date From Whom Subject 

1 12 Oct.  Suco Babulo Request for continue maintenance in 

Aliambata area  
2 12 Oct.  Suco Vessoru Request for Suco road rehabilitation  

 

¶ Main general information or reports from lower offices in the district 

 
No. Date From Whom Subject 

1 07 Oct.  Suco Caraubalu  Report on house fire and request for support 
2 14 Oct.  Suco Loi-Ulo Resignation letter from Aldeia Chief     

 

 

 

 

 

Outgoing 

 

¶ Main correspondence to central offices in Dili  

 
No. Date To Whom Subject 

1 15 Oct.  National Directorate for Local 

Development and Territorial 

Planning, MSATM 

Progress report on DDP-projects  

2 15 Oct.  National Directorate for Local 

Administration, MSATM 

Absent report in the month of  September 

 

¶ Main communication to other offices in the district 

 
No. Date To Whom Subject 

1 14 Oct.  Human Resources Department Weekly report on district staff 
2  20 Oct.  District Organizer Committee   Invitation for commemoration of rural 

women day in district 
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District Finance 

 

 

 

 
 

 

 

From January to October 2010, government offices in the districts received the following 

amounts of cash under budget line of Goods and Service: 

 

 

 

 

AiLeu  
 
Cash Received for 

Goods & Services 

(US$) 

2010 
Total 

Jan Feb Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

State Administration N/A N/A N/A N/A N/A N/A N/A N/A 5 470 9 582   15 052 

Health N/A N/A N/A N/A N/A N/A N/A N/A 0 0   0 

Water & Sanitation N/A N/A N/A N/A N/A N/A N/A N/A 0 0   0 

Total of Cash Received         5 470 9 582   15 052 

Source: District Administration Office_ 30 October 2010 

 

 

Note: District Administration Office received US$ 9582 on 01 October for the period of Oct-

Dec 2010. 

District Health and district Water and Sanitation did not record any fund since September 

2010. They are separated from District Administration account book as soon as 

implementation of Decentralized Development Package program. 
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Ainaro  
 
Cash Received for 

Goods & Services 

(US$) 

2010 
Total 

Jan Feb Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

State Administration 0 0 0 5 470 1 823 1 823 1 823 1 823 1 823 1 823   16 408 

Health 27 000 0 0 27 000 0 0 0 0 N/A 0   54 000 

Water & Sanitation 0 0 0 1 050 350 350 350 350 350 350   3 150 

Total of Cash Received 27 000 0 0 33 520 2 173 2 173 2 173 2 173 2 173 2 173     73 558 

Source: District Administration Office_ 30October 2010 

 

Ainaro district has received in education budget US$ 8000 for each month in July to October  
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Baucau  
 

Cash Received for 

Goods & Services (US$) 

2010 
Total 

Jan Feb  Mar 8 Apr  May Jun Jul Aug Sep Oct Nov Dec 

State Administration 0 0 11 250 0 0 0 0 26 502 2 651 0   40 403 

Health 0 0 30 000 0 0 40 000 0 0 10 000 0   80 000 

Water & Sanitation 0 0 1 050 0 0 0 0 350 350 350   2 100 

Total of Cash Received 0 0 42 300   0 0 40 000 0 26 852 13 001 350   122 503 

Source: District Administration Office_ 30October 2010 

 

 

 

 

 

Bobonaro  
 

Cash Received for 

Goods & Services (US$) 

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

State Administration 0 0 28 320  0  0  28 320 28 320 0 0 26 670   111 630 

Health 0 30 000 0 16 665  0  0 0 0 0 50 000   93 335 

Water & Sanitation 0 0 1 050   0  0  1 050 350 350 350 350   3 500 

Total of Cash Received 0 30 000 29 370 16 665  0  29 370 28 670 350 350 77 020   208 465 

Source: District Administration Office_31 October 2010 

 

 

Note: State Administration has received amount USD 28,320 in July, and the amount was for 

period of July-Sep. 

Note: Education Office received amount USD 10,000 in July; and this amount was for the 

period of July-Sep. However, additional amount of USD 41,696 was received for education 

in the month of October to cover the expenditure for the rest of the year.  

 

                                                 
8
 The funds indicated covers the period of January-March 2010 
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Covalima  
 

Source: District Administration Office_31 October 2010 

 

 

Note: The District Administration received US $ 2,094 for the third trimester in October 
 

 

 
 

 

                                                 
9
 The funds for State Administration sector are for the period of January-March 2010 

10
 The funds for Health sector are for the period of January-March 2010 

11
 The funds for Health sector are for the period of April -June 2010 

Cash Received for 

Goods & Services (US$) 

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

State Administration 0 5 3149 0  N/A 0 0 2 094  2 094  2094 0      11 596 

Health 30 00010 0 0  40 00011  13 333  13 333 0  0  0  0      96 666 

Water & Sanitation 0 1 050 0  N/A 0 0 0  335 350  0      1 735 

Total of Cash Received 30 000 6 364 0  40 000 13 333  13 333 2 094  2 429 2 444 0      109 997 



Local Governance Report ð October 2010 

 53 

Dili  
 

Cash Received for 

Goods & Services (US$) 

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

State Administration N/A N/A N/A N/A N/A N/A N/A N/A N/A 0   0 

Health N/A N/A N/A N/A N/A N/A N/A N/A N/A 60000   60000 

Water & Sanitation N/A N/A N/A N/A N/A N/A N/A N/A N/A 1050   1050 

Total of Cash Received          61050   61050 

Source: District Administration Office_31 October 2010 

 

 

 

 
 

 

 

 

 

 

Ermera  
 

Source: District Administration Office_ 31 October 2010 

 

                                                 
12 The funds indicated in January covers the period of January - March 2010. 
13 The funds indicated in April covers the period of April - June 2010. 

Cash Received for Goods 

& Services (US$) 

                                                         2010 
Total 

Jan12 Feb  Mar  Apr 13 May Jun Jul Aug Sep Oct Nov Dec 

State Administration 0 0 0 5 350 0 0 19 664 0 0 0   25 014 

Health 30 000 0 0 24 000 11 000 0 0 0 0 60 000   125 000 

Water & Sanitation 1 050 0 0 0 0 3 000 0 0 0 0   4 050 

Total of Cash Received 31 050 0 0 29 350 11 000 3 000 19 664 0 0 60 000   154 064 
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Lautem  
 

Cash Received for 

Goods & Services (US$) 

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

State Administration 0 0 0 19 66414 0 0 0 0 0 0   19 664 

Health 0 0 0 N/A 0 40 000 0 0 0 60 000   100 000 

Water & Sanitation 0 0 0 3 15015 0 0 0 0 0 350   3 500 

Total of Cash Received 0 0 0 22 814 0 40 000 0 0 0 60 350   123 164 

Source: District Administration, Health and Water & Sanitation Offices_ 31 October 2010 

 

Note: The amount US$ 60,000 received by the District Health in the month of October covers 

expenditure July-December at the rate of US$ 10,000 for each month. 
 

 
 

 
                                                 
14 This amount of US$19664 is for 6 months (Apr-Sept 2010) 
15 This amount US$3150 is for 9 months (Apr-Dec 2010) 
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Liquica  
 

Source: District Administration Office_ 31 October 2010 

 
¶ * Includes 3 trimester payments (1. Apr, May, June; 2. Jul, Aug, Sep; and 3. Oct, Nov, Dec) 

¶ **Bulk payment received for second and third quarters which cover period from April to September 
 
 

 

 

 
 

 

 

Manufahi  
 

Cash Received for 

Goods & Services (US$) 

                                                         2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

State Administration N/A N/A 5 470 0 0 6 437 2 145 2 145 2 145 2 145   20 487 

Health N/A N/A 0 11 666 11 667 11 667 11 666 11 666 11 667 11 667   81 666 

Water & sanitation N/A N/A 1 050 0 0 1 050 350 350 350 350   3 500 

Total of Cash Received   6 520 11 666 11 666 19 154 14 161 14 161 14 162 14162   105 653 

Source: District Administration Office_ 31 October 2010 

 

 

 

                                                 
16 According to the District Administration Office, Liquica do not have budget for Goods & Services provided for District 

Administration.  
17 According to the District Department of Health, funds for Goods & Services are provided for a 3 months period to cover 

the needs of the District Health Department. 
18 The funds for Health sector are the 1st payment for the period of April-June 2010. 
19 The funds for Health sector are the 2nd and final payment for the period of April-June 2010.  
20 The funds for Water and sanitation sector are for the period of January-March 2010. 

Cash Received for 

Goods & Services (US$) 

2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

State Administration 16 0 0 0 0 0 0 18 668**  0 0 0   18 668 

Health  0 24 00017 0 10 71518 19 28419 0 0 0 0 45 000   98 999 

Water & Sanitation  0 0 1 05020 0 0 3150* 0 0 0 0   4 200 

Total of Cash Received 0 24 000 1 050 10 715 19 284 3 150 18 668 0 0 45 000   121 867 
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Oecuss E 
 

Cash Received for 

Goods & Services 

(US$) 

                                                         2010 
Total 

Jan21 Feb Mar  Apr 22 May Jun Jul Aug Sep Oct Nov Dec 

State Administration 7095 0 0 7095  0  0 8395 0 0  8395     30980  

Health 30000 0 0 30000  0  0 30000 0 0  50000      140000 

Water & Sanitation 1050 0 0 1050  0  0 2100 0 0  1050      5250 

Total of Cash 

Received 
38145 0 0 38145  0  0 40495  0 0  59445     176230 

Source: District Administration Office_ 31 October 2010 

 

Note: The cash received in July covers the expenditure of three months (Jul-Sept.) 

 

 

 

 
                                                 
21 The funds indicated in January covers the period of January-March 2010. 
22 The funds indicated in April covers the period of April-June 2010. 
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VIQUEQUE 
 

Source: District Administration Office_ 31 October 2010 

 

 

    

 
 

 

 

 

 

 

 

 

 

 

 

                                                 
23

 The funds for health sector are for the period of January-March 2010. 
24

 The funds for health sector are for the period of April-June 2010. 

Cash Received for 

Goods & Services 

(US$) 

                                                         2010 
Total 

Jan Feb  Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

State Administration 0 0 3 277 0 0 9 832 0 0 0  0      13 109 

Health 30 00023 0 0 0 30 00024  0 0 0 0  60 000      120 000 

Water & Sanitation 1050 0 0 1050 0 0 3 150 0 0  0            5 250 

Total of Cash Received 31 050 0 3 277 1 050  30 000 9 832 3 150  0 0  60 000      138 359 
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District Courts  
 

 

 

 
 

Courts of Dili, Baucau, Suai and Oecusse data in October 2010 are shown above. 

 

 

Bauc au  
 

  Source: Secretariat of the District Court of Baucau up to _ 31 October 2010 

 

 

 

Court of Baucau 

Penal Cases 

2010 

Total Jan Feb Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Carried-over cases 183 189 193 204 213 219 223 222 218 220     

New cases  18 15 21 13 15 12 13 4 6 13   138 

Solved cases 12 11 10 4 9 8 14 8 4 10   98 

Pending cases  189 193 204 213 219 223 222 218 220 223     
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   Source: Secretariat of the District Court of Baucau up to 31 October 2010 

 

 
 

Covalima ( Suai ) 
 

From January to October 2010, the Court of Suai processed following penal and civil cases: 

Source: Secretariat of the District Court of Suai up to_ 31 October 2010  

 

Court of Baucau 

Civil Cases  
2010 

Total Jan Feb Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Carried-over cases 40 44 49 49 53 56 57 58 58 58     

New cases  5 5 2 4 5 5 4 4 0 2   40 

Solved cases 1 0 2 0 2 3 3 4 0 2   21 

Pending cases  44 49 49 53 56 57 58 58 58 58     

Court of Suai 
Penal Cases 

2010 
Total Jan Feb Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Carried-over cases 93 92 95 95 99 106 111 132 135 131     

New cases  2 5 7 7 11 4 21 4 4 3   68 

Solved cases 3 2 7 3 4 3 0 1 8 8   39 

Pending cases  92 95 95 99 106 111 132 135 131 126     
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Source: Secretariat of the District Court of Suai up to_ 31 October 2010 

 

 

 

 

Dili  

Source: Secretariat of the Dili District Court up to_31October 2010 

 

 

Court of Suai 
Civil Cases  

2010 

Total Jan Feb Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Carried-over cases 1 1 3 4 4 6 8 9 12 13     

New cases  0 2 1 0 2 2 1 3 1 1   12 

Solved cases 0 0 0 0 0  0  0 0 0 0   0 

Pending cases  1 3 4 4 6  8  9 12 13 14     

Court of Dili  

Penal Cases 
2010 

Total Jan Feb Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Carried-over cases 857 855 861 853 836 843 836 846 844 875     

New cases  23 20 19 28 37 21 45 14 60 28   295 

Solved cases 25 14 27 45 30 28 35 16 29 36   285 

Pending cases  855 861 853 836 843 836 846 844 875 867     
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   Source: Secretariat of Dili District Court up to_ 31 October 2010 

 

 
 

Oecuss E 
 

  Source: Secretariat of the District Court of Oecusse up to_ 31 October 2010 

 

 

Court of Dili  

Civil Cases  
2010 

Total Jan Feb Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Carried-over cases 261 262 269 272 288 301 302 312 315 317     

New cases  9 18 13 17 16 10 14 6 10 10   123 

Solved cases 8 11 10 1 3 9 4 3 8 6   63 

Pending cases  262 269 272 288 301 302 312 315 317 321     

Court of Oecusse 

Penal Cases 
2010 

Total Jan Feb Mar  Apr  May Jun Jul Aug Sep Oct Nov Dec 

Carried-over cases 15 14 17 10 12 13 17 13 20 17     

New cases  1 5 2 7 4 8 5 7 5 14   58 

Solved cases 2 2 9 5 3 4 9 0 8 4   46 

Pending cases  14 17 10 12 13 17 13 20 17 27     






































































































































































